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SECTIONI INVITATION TO TENDER

1.1

The Kenya Reinsurance Corporation Ltd. invites interested bidders to tender for:-

NO

TENDER NO DESCRIPTION OF SERVICE TENDER SUBMSSION
FORMAT

KRC/2021/025 TENDER FOR LEASING OF TEN (10) COMBINED TECHNICAL &
MULTI-FUNCTIONAL NETWORK FINANCIAL PROPOSALS
PRINTERS

1.2

1.3

14

1.5

1.6

1.7

Interested eligible candidates may obtain further information from and inspect the tender
documents at Kenya Re website www.kenyare.co.ke.

Each page in the tender document should be continuously serialized and paginated.

Tender documents in plain sealed envelopes clearly bearing the correct tender number
should be deposited in the Tender Box located on the 16" floor of Reinsurance Plaza Aga
Khan Walk NAIROBI or be sent to:-

Managing Director
Kenya Reinsurance Corporation, Ltd
Reinsurance Plaza, Nairobi
Aga Khan Walk
P.O. Box 30271 - 00100
NAIROBI

To be received by 16TH MARCH 2021 at 10.00 am. Tenders will be opened the same day and time
in the Corporation's Boardroom in the presence of bidders or their representatives who choose to
attend.

Prices quoted should be expressed in Kenya shillings, inclusive of Government taxes and should
remain valid for a period of 120 days from the closing date of the tenders.

Bidders who download the tender documents from the website must forward their particulars
immediately via email to procurement@kenyare.co.ke. This is for records and any further tender
clarifications and addendum where necessary. The particulars should include: Name of Firm, Postal
Address, Telephone Number, Email Address, Tender Number, and Tender Name
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SECTION Il - INSTRUCTIONS TO TENDERERS

2.1

2.2

2.2.1

222

223

23

2.3.1

23.2

Eligible Tenderers

This Invitation for Tenders is open to all tenderers eligible as described in the Invitation to Tender.
Successful tenderers shall complete the supply of goods by the intended completion date specified
in the Schedule of Requirements Section VI.

Kenya Re employees, committee members, board members and their relative (spouse and children)
are not eligible to participate in the tender.

Tenderers shall provide the qualification information statement that the tenderer (including all
members of a joint venture and subcontractors) is not associated, or have been associated in the
past, directly or indirectly, with a firm or any of its affiliates which have been engaged by the

Procuring entity to provide consulting services for the preparation of the design, specifications, and
other documents to be used for the procurement of the goods under this Invitation for tenders.

Tenderers shall not be under a declaration of ineligibility for corrupt and fraudulent practices.

Eligible Goods

All goods to be supplied under the contract shall have their origin in eligible source countries.

For purposes of this clause, “origin” means the place where the goods are mined, grown, or
produced. Goods are produced when, through manufacturing, processing, or substantial and major
assembly of components, a commercially-recognized product results that is substantially different
in basic characteristics or in purpose or utility from its components

The origin of goods is distinct from the nationality of the tenderer.

Cost of Tendering

The Tenderer shall bear all costs associated with the preparation and submission of its tender, and
the procuring entity, will in no case be responsible or liable for those costs, regardless of the conduct
or outcome of the tendering process.

The price to be charged for the tender document is ---NIL.



24.

241

24.2

25

2.5.1

The Tender Document

The tender document comprises the documents listed below and addenda issued in accordance
with clause 2.6 of these instructions to Tenderers

(i) Invitation to Tender

(ii) Instructions to tenderers

(iii) General Conditions of Contract

(iv) Special Conditions of Contract
(v) Schedule of requirements

(vi) Technical Specifications

(vii) Tender Form and Price Schedules
(viii)  Manufacturer’'s Authorization Form
(

ix) Confidential Business Questionnaire

The Tenderer is expected to examine all instructions, forms, terms, and specifications in the tender
documents. Failure to furnish all information required by the tender documents or to submit a
tender not substantially responsive to the tender documents in every respect will be at the tenderers
risk and may result in the rejection of its tender.

Clarification of Documents

A prospective tenderer requiring any clarification of the tender document may notify the Procuring

entity in writing or by post at the entity’s address indicated in the Invitation to Tender. The Procuring entity
will respond in writing to any request for clarification of the tender documents, which it receives not later
than seven (7) days prior to the deadline for the submission of tenders, prescribed by the procuring entity.
Written copies of the Procuring entities response (including an explanation of the query but without
identifying the source of inquiry) will be sent to all prospective tenderers that have received the tender
document.

252

2.6

2.6.1

2.6.2

26.3

The procuring entity shall reply to any clarifications sought by the tenderer within 3 days of receiving
the request to enable the tenderer to make timely submission of its tender.

Amendment of Documents

At any time prior to the deadline for submission of tenders, the Procuring entity, for any reason,
whether at its own initiative or in response to a clarification requested by a prospective tenderer,
may modify the tender documents by amendment.

All prospective candidates that have received the tender documents will be notified of the
amendment in writing or by post and will be binding on them.

In order to allow prospective tenderers reasonable time in which to take the amendment into
account in preparing their tenders, the Procuring entity, at its discretion, may extend the deadline
for the submission of tenders.



2.7

2.7.1

2.8

2.8.1

2.9

2.9.1

2.10

2.10.1

2.10.2

2.10.3

2.104

2.11

Language of Tender

The tender prepared by the tenderer, as well as all correspondence and documents relating to the
tender exchange by the tenderer and the Procuring entity, shall be written in English language,
provided that any printed literature furnished by the tenderer may be written in another language
provided they are accompanied by an accurate English translation of the relevant passages in which
case, for purposes of interpretation of the tender, the English translation shall govern.

Documents Comprising of Tender

The tender prepared by the tenderers shall comprise the following components

(@) a Tender Form and a Price Schedule completed in accordance with paragraph 2.9,
2.10and 2.11 below

(b) documentary evidence established in accordance with paragraph 2.1 that the
tenderer is eligible to tender and is qualified to perform the contract if its tender is
accepted;

() documentary evidence established in accordance with paragraph 2.2 that the goods

and ancillary services to be supplied by the tenderer are eligible goods and services
and conform to the tender documents; and
(d) tender security furnished in accordance with paragraph 2.14

Tender Forms
The tenderer shall complete the Tender Form and the appropriate Price Schedule furnished in the

tender documents, indicating the goods to be supplied, a brief description of the goods, their
country of origin, quantity, and prices.

Tender Prices

The tenderer shall indicate on the appropriate Price Schedule the unit prices and total tender price
of the goods it proposes to supply under the contract

Prices indicated on the Price Schedule shall include all costs including taxes, insurances and delivery
to the premises of the entity.

Prices quoted by the tenderer shall be fixed during the Tender's performance of the contract and
not subject to variation on any account. A tender submitted with an adjustable price quotation will
be treated as non-responsive and will be rejected, pursuant to paragraph 2.22

The validity period of the tender shall be 60 days from the date of opening of the tender.

Tender Currencies



2111

2.12

2.12.1

2.12.2

2123

2.13

2.131

2.13.2

2.13.3

Prices shall be quoted in Kenya Shillings unless otherwise specified in the Appendix to Instructions
to Tenderers.

Tenderers Eligibility and Qualifications

Pursuant to paragraph 2.1. the tenderer shall furnish, as part of its
tender, documents establishing the tenderers eligibility to tender and
its qualifications to perform the contract if its tender is accepted.

The documentary evidence of the tenderers eligibility to tender shall establish to the Procuring
entity’s satisfaction that the tenderer, at the time of submission of its tender, is from an eligible
source country as defined under paragraph 2.1

The documentary evidence of the tenderers qualifications to perform the contract if its tender is
accepted shall be established to the Procuring entity’s satisfaction;

(a) that, in the case of a tenderer offering to supply goods under the contract which the tenderer
did not manufacture or otherwise produce, the tenderer has been duly authorized by the
goods’ Manufacturer or producer to supply the goods.

(b) that the tenderer has the financial, technical, and production capability necessary to perform
the contract;
() that, in the case of a tenderer not doing business within Kenya, the tenderer is or will be (if

awarded the contract) represented by an Agent in Kenya equipped, and able to carry out the
Tenderer's maintenance, repair, and spare parts-stocking obligations prescribed in the
Conditions of Contract and/or Technical Specifications.

Goods Eligibility and Conformity to Tender Documents

Pursuant to paragraph 2.2 of this section, the tenderer shall furnish, as part of its tender documents
establishing the eligibility and conformity to the tender documents of all goods which the tenderer
proposes to supply under the contract

The documentary evidence of the eligibility of the goods shall consist of a statement in the Price
Schedule of the country of origin of the goods and services offered which shall be confirmed by a
certificate of origin issued at the time of shipment.

The documentary evidence of conformity of the goods to the tender documents may be in the form
of literature, drawings, and data, and shall consist of:

(@) a detailed description of the essential technical and performance characteristic of the goods;
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2.15

2.15.1

2.15.2

2.16
2.16.1

2.16.2

2.16.3

(b) a list giving full particulars, including available source and current prices of spare parts,
special tools, etc., necessary for the proper and continuing functioning of the goods for a
period of two (2) years, following commencement of the use of the goods by the Procuring
entity; and

() a clause-by-clause commentary on the Procuring entity’'s Technical Specifications
demonstrating substantial responsiveness of the goods and service to those specifications,
or a statement of deviations and exceptions to the provisions of the Technical Specifications.

For purposes of the documentary evidence to be furnished pursuant to paragraph 2.13.3(c) above,
the tenderer shall note that standards for workmanship, material, and equipment, as well as
references to brand names or catalogue numbers designated by the Procurement entity in its
Technical Specifications, are intended to be descriptive only and not restrictive. The tenderer may
substitute alternative standards, brand names, and/or catalogue numbers in its tender, provided
that it demonstrates to the Procurement entity’s satisfaction that the substitutions ensure
substantial equivalence to those designated in the Technical Specifications.

Validity of Tenders

Tenders shall remain valid for 120 days or as specified in the Invitation to Tender after the date of
tender opening prescribed by the Procuring entity, pursuant to paragraph 2.18. A tender valid for a
shorter period shall be rejected by the Procuring entity as non-responsive.

In exceptional circumstances, the Procuring entity may solicit the Tenderer’s consent to an extension
of the period of validity. The request and the responses thereto shall be made in writing. The tender
security provided under paragraph 2.14 shall also be suitably extended. A tenderer may refuse the
request without forfeiting its tender security. A tenderer granting the request will not be required
nor permitted to modify its tender.

Format and Signing of Tender

The Procuring entity shall prepare two copies of the tender, clearly marking each “ORIGINAL
TENDER” and “COPY OF TENDER,” as appropriate. In the event of any discrepancy between them,
the original shall govern.

The original and all copies of the tender shall be typed or written in indelible ink and shall be signed
by the tenderer or a person or persons duly authorized to bind the tenderer to the contract. The
latter authorization shall be indicated by written power-of-attorney accompanying the tender. All
pages of the tender, except for unamended printed literature, shall be initialed by the person or
persons signing the tender.

The tender shall have no interlineations, erasures, or overwriting except as necessary to correct
errors made by the tenderer, in which case such corrections shall be initialed by the person or
persons signing the tender.



2.17

2.17.1

2.17.2

2.17.3

2174

2.18

2.18.1

2.18.2

2.19

2.19.1

2.19.2

2.19.3

2.194

Sealing and Marking of Tenders

The Tenderer shall seal the original and each copy of the tender in separate envelopes, duly marking
the envelopes as “ORIGINAL” and “COPY.” The envelopes shall then be sealed in an outer envelope.

The inner and outer envelopes shall:- be addressed to the Procuring entity at the address given in
the Invitation to Tenderand  bear tender number and name in the Invitation for Tenders and the
words, “ DO NOT OPEN, EXCEPT IN PRESENCE OF THE OPENING COMMITTEE.”

The inner envelopes shall also indicate the name and address of the tenderer to enable the tender
to be returned unopened in case it is declared “late”.

If the outer envelope is not sealed and marked as required by paragraph 2.17.2, the Procuring entity
will assume no responsibility for the tender’s misplacement or premature opening.

Deadline for Submission of Tenders

Tenders must be received by the Procuring entity at the address specified under paragraph 2.17.2
no later than 16" March 2021 at 10.00.am

The Procuring entity may, at its discretion, extend this deadline for the submission of tenders by
amending the tender documents in accordance with paragraph 2.6, in which case all rights and
obligations of the Procuring entity and candidates previously subject to the deadline will therefore
be subject to the deadline as extended

Modification and Withdrawal of Tenders

The tenderer may modify or withdraw its tender after the tender’s submission, provided that written
notice of the modification, including substitution or withdrawal of the tenders, is received by the
Procuring Entity prior to the deadline prescribed for submission of tenders.

The Tenderer’'s modification or withdrawal notice shall be prepared, sealed, marked, and dispatched
in accordance with the provisions of paragraph 2.17. A withdrawal notice may also be sent by cable,
telex but followed by a signed confirmation copy, postmarked not later than the deadline for
submission of tenders.

No tender may be modified after the deadline for submission of tenders.

No tender may be withdrawn in the interval between the deadline for submission of tenders and the
expiration of the period of tender validity specified by the tenderer on the Tender Form. Withdrawal
of a tender during this interval may result in the Tenderer’s forfeiture of its tender security, pursuant
to paragraph 2.14.7

10



2.19.5

2.19.6

2.20

2.20.1

2.20.2

2.20.3

2.204

2.21

2.21.1

2.21.2

2.22

2.22.1

2222

2223

The procuring entity may at any time terminate procurement proceedings before contract award
and shall not be liable to any person for the termination.

The procuring entity shall give prompt notice of the termination to the tenderers and on request
give its reasons for termination within 14 days of receiving the request from any tenderer.

Opening of Tenders

The Procuring entity will open all tenders in the presence of tenderers’ representatives who choose
to attend and, in the location, specified in the Invitation to Tender.

The tenderers’ representatives who are present shall sign a register evidencing their attendance.

The tenderers’ names, tender modifications or withdrawals, tender prices, discounts and the
presence or absence of requisite tender security and such other details as the Procuring entity, at its
discretion, may consider appropriate, will be announced at the opening.

The Procuring entity will prepare minutes of the tender opening.

Clarification of Tenders

To assist in the examination, evaluation and comparison of tenders the Procuring entity may, at its
discretion, ask the tenderer for a clarification of its tender. The request for clarification and the
response shall be in writing, and no change in the prices or substance of the tender shall be sought,
offered, or permitted.

Any effort by the tenderer to influence the Procuring entity in the Procuring entity’s tender
evaluation, tender comparison or contract award decisions may result in the rejection of the
tenderers’ tender.

Preliminary Examination

The Procuring entity will examine the tenders to determine whether they are complete, whether any
computational errors have been made, whether required sureties have been furnished, whether the
documents have been properly signed, and whether the tenders are generally in order.

Arithmetical errors will be rectified on the following basis if there is a discrepancy between words
and figures the amount in words will prevail.

The tender sum as submitted and read out during the tender opening shall be absolute and final
and shall not be the subject of correction, adjustment or amendment in any way by any person or
entity.

11



2224

2.22.5

2226

2.23

2.23.1

2.24

2.24.1

2.24.2

2.24.3

2.25

2.25.1

2.26

2.26.1

The Procuring entity may waive any minor informality or non-conformity or irregularity in a tender
which does not constitute a material deviation, provided such waiver does not prejudice or effect
the relative ranking of any tenderer.

Prior to the detailed evaluation, pursuant to paragraph 2.23 the Procuring entity will determine the
substantial responsiveness of each tender to the tender documents. For purposes of these
paragraphs, a substantially responsive tender is one, which conforms to all the terms and conditions
of the tender documents without material deviations. The Procuring entity’s determination of a
tender’s responsiveness is to be based on the contents of the tender itself without recourse to
extrinsic evidence.

If a tender is not substantially responsive, it will be rejected by the Procuring entity and may not
subsequently be made responsive by the tenderer by correction of the non-conformity.

Conversion to Single Currency

Where other currencies are used, the procuring entity will convert these currencies to Kenya Shillings
using the selling exchange rate on the date of tender closing provided by the Central Bank of Kenya.

Evaluation and Comparison of Tenders

The Procuring entity will evaluate and compare the tenders which have been determined to be
substantially responsive, pursuant to paragraph 2.22

The tender evaluation committee shall evaluate the tender within 30 days of the validity period from
the date of opening the tender.

Atenderer who gives false information in the tender document about its qualification or who refuses
to enter into a contract after notification of contract award shall be considered for debarment from
participating in future public procurement.

Preference

Preference where allowed in the evaluation of tenders shall not exceed 15%

Contacting the Procuring entity

Subject to paragraph 2.21 no tenderer shall contact the Procuring entity on any matter related to its
tender, from the time of the tender opening to the time the contract is awarded.

12



2.26.2

2.27

2.27.1

2.27.2

2.27.3

2274

2.27.5

2.27.6

Any effort by a tenderer to influence the Procuring entity in its decisions on tender, evaluation,
tender comparison, or contract award may result in the rejection of the Tenderer's tender.

Award of Contract

Post-qualification

In the absence of pre-qualification, the Procuring entity will determine to its satisfaction whether the
tenderer that is selected as having submitted the lowest evaluated responsive tender is qualified to
perform the contract satisfactorily.

The determination will take into account the tenderer financial, technical, and production
capabilities. It will be based upon an examination of the documentary evidence of the tenderers
qualifications submitted by the tenderer, pursuant to paragraph 2.12.3 as well as such other
information as the Procuring entity deems necessary and appropriate.

An affirmative determination will be a prerequisite for award of the contract to the tenderer. A
negative determination will result in rejection of the Tenderer’s tender, in which event the Procuring
entity will proceed to the next lowest evaluated tender to make a similar determination of that
Tenderer's capabilities to perform satisfactorily.

(b) Award Criteria

The Procuring entity will award the contract to the successful tenderer(s) whose tender has been
determined to be substantially responsive and has been determined to be the lowest evaluated
tender, provided further that the tenderer is determined to be qualified to perform the contract
satisfactorily.

() Procuring entity’s Right to Vary quantities

The Procuring entity reserves the right at the time of contract award to increase or decrease the
quantity of goods originally specified in the Schedule of requirements without any change in unit
price or other terms and conditions

Procuring entity’s Right to Accept or Reject Any or All Tenders

The Procuring entity reserves the right to accept or reject any tender, and to annul the tendering
process and reject all tenders at any time prior to contract award, without thereby incurring any
liability to the affected tenderer or tenderers or any obligation to inform the affected tenderer or
tenderers of the grounds for the Procuring entity’s action

13
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2.28.1

2.28.2

2.28.3

2.29

2.29.1

2.29.2

2.29.3

2.30

2.30.1

2.30.2

2.31

2.31.1

Notification of Award

Prior to the expiration of the period of tender validity, the Procuring entity will notify the successful
tenderer in writing that its tender has been accepted.

The notification of award will constitute the formation of the Contract but will have to wait until the
contract is finally signed by both parties

Upon the successful Tenderer’s furnishing of the performance security pursuant to paragraph 2.28,
the Procuring entity will promptly notify each unsuccessful Tenderer and will discharge its tender
security, pursuant to paragraph 2.14

Signing of Contract

At the same time as the Procuring entity notifies the successful tenderer that its tender has been
accepted, the Procuring entity will send the tenderer the Contract Form provided in the tender
documents, incorporating all agreements between the parties.

The parties to the contract shall have it signed within 30 days from the date of notification of contract
award unless there is an administrative review request.

Within thirty (30) days of receipt of the Contract Form, the successful tenderer shall sign and date
the contract and return it to the Procuring entity.

Performance Security

Within Thirty (30)days of the receipt of notification of award from the Procuring entity, the successful
tenderer shall furnish the performance security in accordance with the Conditions of Contract, in the
Performance Security Form provided in the tender documents, or in another form acceptable to the
Procuring entity.

Failure of the successful tenderer to comply with the requirements of paragraph 2.27 or paragraph
2.28 shall constitute sufficient grounds for the annulment of the award and forfeiture of the tender
security, in which event the Procuring entity may make the award to the next lowest evaluated
Candidate or call for new tenders.

Corrupt or Fraudulent Practices

The Procuring entity requires that tenderers observe the highest standard of ethics during the
procurement process and execution of contracts when used in the present regulations, the following
terms are defined as follows;

(i) “corrupt practice” means the offering, giving, receiving, or soliciting of anything of value to
influence the action of a public official in the procurement process or in contract execution;
and

(ii) “fraudulent practice” means a misrepresentation of facts in order to influence a procurement

process or the execution of a contract to the detriment of the Procuring entity, and includes
14



collusive practice among tenderer (prior to or after tender submission) designed to establish
tender prices at artificial non-competitive levels and to deprive the Procuring entity of the
benefits of free and open competition;

2.31.2 The procuring entity will reject a proposal for award if it determines that the tenderer recommended
for award has engaged in corrupt or fraudulent practices in competing for the contract in question.

2.31.3 Further a tenderer who is found to have indulged in corrupt or fraudulent practices risks being
debarred from participating in public procurement in Kenya.
SECTION lll: GENERAL CONDITIONS OF CONTRACT
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SECTIONI - GENERAL CONDITIONS OF CONTRACT

3.1

3.2

3.2.1

33

3.3.1

34

34.1

34.2

343

35

3.5.1

3.6

Definitions

In this Contract, the following terms shall be interpreted as indicated:-

(a) “The Contract” means the agreement entered into between the Procuring entity and the
tenderer, as recorded in the Contract Form signed by the parties, including all attachments
and appendices thereto and all documents incorporated by reference therein.

(b) “The Contract Price” means the price payable to the tenderer under the Contract for the full
and proper performance of its contractual obligations

() “The Goods” means all of the equipment, machinery, and/or other materials, which the
tenderer is required to supply to the Procuring entity under the Contract.

(d) “The Procuring entity” means the organization purchasing the Goods under this Contract.
(e) “The Tenderer’ means the individual or firm supplying the Goods under this Contract.
Application

These General Conditions shall apply in all Contracts made by the Procuring entity for the
procurement installation and commissioning of equipment

Standards

The services provided under this Contract shall conform to the standards mentioned in the Technical
Specifications.

Use of Contract Documents and Information

The tenderer shall not, without the Procuring entity’s prior written consent, disclose the Contract, or
any provision therefore, or any specification, plan, drawing, pattern, sample, or information
furnished by or on behalf of the Procuring entity in connection therewith, to any person other than
a person employed by the tenderer in the performance of the Contract.

The tenderer shall not, without the Procuring entity’s prior written consent, make use of any
document or information enumerated in paragraph 3.5.1 above

Any document, other than the Contract itself, enumerated in paragraph 3.5.1 shall remain the
property of the Procuring entity and shall be returned (all copies) to the Procuring entity on
completion of the Tenderer’s performance under the Contract if so required by the Procuring entity

Patent Rights
The tenderer shall indemnify the Procuring entity against all third-party claims of infringement of
patent, trademark, or industrial design rights arising from use of the Goods or any part thereof in the

Procuring entity’s country

Performance Security

16



3.6.1

3.6.2

363

3.64

3.7

3.7.1

3.8

3.8.1

3.12

3.121

3.12.2

3.13

3.131

3.13.2

3.13.3

3.134

3.14.

Within thirty (30) days of receipt of the notification of Contract award, the successful tenderer shall
furnish to the Procuring entity the performance security in the amount specified in Special
Conditions of Contract.

The proceeds of the performance security shall be payable to the Procuring entity as compensation
for any loss resulting from the Tenderer’s failure to complete its obligations under the Contract.

The performance security shall be denominated in the currency of the Contract, or in a freely
convertible currency acceptable to the Procuring entity and shall be in the form of a bank guarantee
or an irrevocable letter of credit issued by a reputable bank located in Kenya or abroad, acceptable
to the Procuring entity, in the form provided in the tender documents.

The performance security will be discharged by the Procuring entity and returned to the Candidate
not later than thirty (30) days following the date of completion of the Tenderer’'s performance
obligations under the Contract, including any warranty obligations, under the Contract.

Delivery and Documents

Delivery of the service shall be made by the tenderer in accordance with the terms specified by
Procuring entity in its Schedule of Requirements and the Special Conditions of Contract

Insurance

The Goods supplied under the Contract shall be fully insured against loss or damage incidental to
manufacturer or acquisition, transportation, storage, and delivery in the manner specified in the
Special conditions of contract.

Payment

The method and conditions of payment to be made to the tenderer under this Contract shall be
specified in Special Conditions of Contract

Payments shall be made promptly by the Procuring entity as specified in the contract
Prices

Prices charged by the tenderer for goods delivered and services performed under the Contract shall
not, with the exception of any price adjustments authorized in Special Conditions of Contract, vary
from the prices by the tenderer in its tender.

No contract price shall be varied upwards within twelve months from the date of the signing of the
contract.

Where contract price variation is allowed, the variation shall not exceed 10% of the original contract
price.

Price variation request shall be processed by the procuring entity within 30 days of receiving the

request.
Assignment
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3.141

3.15

3.151

3.16

3.16.1

3.16.2

3.17

3.17.1.

3.18

3.18.1

3.18.2

3.19

3.19.1

The tenderer shall not assign, in whole or in part, its obligations to perform under this Contract,
except with the Procuring entity’s prior written consent

Subcontracts

The tenderer shall notify the Procuring entity in writing of all subcontracts awarded under this
Contract if not already specified in the tender. Such notification, in the original tender or later, shall
not relieve the tenderer from any liability or obligation under the Contract

Termination for default

The Procuring entity may, without prejudice to any other remedy for breach of Contract, by written
notice of default sent to the tenderer, terminate this Contract in whole or in part

(@) if the tenderer fails to deliver any or all of the goods within the period(s) specified in the
Contract, or within any extension thereof granted by the Procuring entity

(b) if the tenderer fails to perform any other obligation(s) under the Contract

() if the tenderer, in the judgment of the Procuring entity has engaged in corrupt or
fraudulent practices in competing for or in executing the Contract

In the event the Procuring entity terminates the Contract in whole or in part, it may procure, upon
such terms and in such manner as it deems appropriate, equipment similar to those undelivered,
and the tenderer shall be liable to the Procuring entity for any excess costs for such similar goods.

Liquidated Damages

If the tenderer fails to deliver any or all of the goods within the period(s) specified in the contract,
the procuring entity shall, without prejudice to its other remedies under the contract, deduct from
the contract prices liquidated damages sum equivalent to 0.5% of the delivered price of the
delayed items up to a maximum deduction of 10% of the delayed goods. After this the tenderer
may consider termination of the contract.

Resolution of Disputes

The procuring entity and the tenderer shall make every effort to resolve amicably by direct informal
negotiation and disagreement or dispute arising between them under or in connection with the
contract

If, after thirty (30) days from the commencement of such informal negotiations both parties have
been unable to resolve amicably a contract dispute, either party may require adjudication in an
agreed national or international forum, and/or international arbitration.

Language and Law

The language of the contract and the law governing the contract shall be English language and the

Laws of Kenya respectively unless otherwise stated.
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3.20 Force Majeure

3.20.1 The tenderer shall not be liable for forfeiture of its performance security or termination for default
if and to the extent that it's delay in performance or other failure to perform its obligations under
the Contract is the result of an event of Force Majeure.

SECTIONIV - SPECIAL CONDITIONS OF CONTRACT

4.1. Special Conditions of Contract shall supplement the General Conditions of Contract. Whenever
there is a conflict, between the GCC and the SCC, the provisions of the SCC herein shall prevail over

these in the GCC.

42, Special conditions of contract as relates to the GCC
REFERENCE OF GCC SPECIAL CONDITIONS OF CONTRACT
3.7.1 Performance Guarantee will be required if necessary.
3.12.1 Payment will be made upon satistactory supply and

the items being accepted by the Kenya Reinsurance
Corporation Ltd
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SECTIONV - TECHNICAL SPECIFICATIONS

TERMS OF REFERENCE AND EVALUATION CRITERIA

5.1 TENDER FOR LEASING OF TEN (10) MULTI-FUNCTIONAL NETWORK PRINTERS

5.1.1 SOLUTION SPECIFICATION

General

Kenya Reinsurance Corporation Limited, which is a publicly quoted reinsurance company listed on
the Nairobi Securities Exchange, is desirous of acquiring Ten (10) Multi-functional network printers
for its headquarters and branches in Kenya as per the list in section 5.2 Requisite information

below.

These specifications describe the requirements for goods/services. Tenderers are requested to
submit with their offers the detailed specifications. Tenderers must indicate on the specifications

sheets whether the goods offered comply with each specified requirement.

All the specifications of the products to be supplied shall not be less than those required in these
specifications. Deviations from the basic requirements, if any shall be explained in detail in writing
with the offer, with supporting data such as calculation sheets etc. The procuring entity reserves
the right to reject the goods/products, if such deviations shall be found critical to the use and

operation of the products.

The tenderers are requested to present information along with their offers as follows:

i.  Shortest possible delivery period for the product.

i.  Information on proper representative including their names and addresses.
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5.2 REQUISITE INFORMATION

Kenya Reinsurance Corporation intends to lease Ten (10) multi-functional network printers. Kenya
Re has approximately one hundred (150) employees currently spread out as follows.

LOCATION OFFICE FLOOR EQUIPMENT TYPE EQUIPMENT NO. REQUIRED
REQUIRED

Reinsurance Plaza, 14" Floor Medium Duty 1 (color)

Nairobi

Reinsurance Plaza, 15" Floor Medium Duty 2 (1 color, 1 b/w)

Nairobi

Reinsurance Plaza, 16" Floor Medium Duty 3 (2 color, 1 b/w)

Nairobi

Reinsurance Plaza, 17" Floor Light Duty 1 (color)

Nairobi

Anniversary Towers, | Mezzanine Light Duty 1 (color)

Nairobi

Kenya Re Towers, Mezzanine Light Duty 1 (color)

Nairobi

Reinsurance Plaza, | Mezzanine Light Duty 1 (color)

Kisumu

KEY FEATURES OF ENGAGEMENT

Contract Period

Three (3) years

Equipment

The equipment must be new at the commencement of the contract

Maintenance /

The Vendor will Maintain the equipment including repairs, toners and preventive

Support maintenance. The Corporation will supply the stationery.

The printers should be serviced at least on a quarterly basis. Provide a sample plan for
this exercise.

Charge The vendor will charge the Corporation per each copy or print. There will be no
monthly deposit or minimum charge. The Vendor must quote for the charge for color
and for the black and white.

Toner Supply At least one colour and one b/w standby toner type at all times per each

location/building. This is to cater for any delay in supply of replacement toners.
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5.3 TECHNICAL SPECIFICATIONS AND EVALUATION

SECTION BIDDERS RESPONSE
. PRELIMINARY AND MANDATORY REQUIREMENTS SECTION
1 Copy of Certificate of Registration/Incorporation MANDATORY
5 Cop.y'of valid and current Tax compliance MANDATORY
certificate
Pri 7 hmin
3 rlnt.r.nan.agement SO thare with minimum MANDATORY
specifications as per section (B) Below
4 Site visit certificate form signed and stamped for MANDATORY

each building

Dully filled and signed Manufacturer’s
5 Authorization form or Letter from Manufacturer MANDATORY
(on Official letterhead). Must be current.

Duly completed confidential Business

MANDATORY
Questionnaire

NB: If you do not meet ALL the above mandatory requirements, your bid will
automatically be disqualified and will NOT be considered for any further evaluation.
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Control

Centralized control.

In addition, the Supplier will be expected to
implement a printer server environment or
equivalent for easy of management of the print jobs

MANDATORY

Authentication

PIN authentication and or Card, fingerprint. The
solution must have external or embedded terminals
for authentication.

MANDATORY

Secure Print
Functionality

Secure print release with pull-printing/follow-me
options

MANDATORY

Accounting

The software should be able to record pages
printed/copied/scanned per user per department per
specified period with monthly reports and quota
warnings per set threshold.

MANDATORY

Scan to Function

Should offer fast one-click operations. One click
changes the destination of your scanned documents
and their metadata.

MANDATORY

Send an email with a download link for scans larger
than a specific limit.

MANDATORY

Diagnostics
Functionality

Diagnostics to perform health checks on your
printers every day and email results automatically as
well as sending alerts when printers need attention.
The alerts should include the low toner alert
warnings.

This warning should be relayed via email to the
onsite ICT Team as well the supplier’s team.

MANDATORY

Print

Support for Citrix or MS Terminal Server
environments

Reporting

The web based application should be able to give
adhoc or scheduled reports of print/copy usage.

Should also allow for monitoring /usage and be able
to limit print usage per quota assigned with

possibilities to lock out users who exceed their quota.

MANDATORY
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SECTION C: MINIMUM TECHNICAL SPECIFICATIONS FOR THE "MULTI PURPOSE PRINTERS

Function Printer, Copy and Scan
Memory Minimum 3.5GB RAM, 320 GB HDD
Standard: 1000BaseTX, Hi-Speed USB 2.0, USB Host
Interfaces Interface, Network Printer Card, Wireless Lan Interface
Basic functions (WLAN Ready).
Operating Systems All current Windows operating systems, Unix, Linux
Color touch-panel with intuitive menus and easy-to-
Control Panel ) .
view color thumbnails.

Quick copy, proof and hold, private print, job storage and job management
functionality

Engine speed 45 PPM Black/ 45 PPM Color A4

Warm-up time Approx. 30 seconds or less from power on

Print features

] . Approx. 3.9 seconds or less in b/w
Time to first page

Approx. 5.1 seconds or less in color
Power source AC220V-240V,50/60 Hz
Multi-purpose tray 150 Sheet

universal paper

Paper handling 2x500 sheet
cassettes
Duplex unit Duplex as standard support A4-A6
size Upto A3
. Continuous copying | 1-999
Copy functions -
Zoom range 25-400 % in 1% steps

Image adjustments Text, Photo, Text + Photo, Map
Scan-to-PC/SERVER, scan-to-email, scan-to-box, network TWAIN, Scan to
Scan functions application like SharePoint or ERP (optional), Scan-to-SMB, Scan-to-USB Host,

WSD scan
Scan speed 160 images per minute (A4, color, b/w), (300 dpi)
Scan resolution 600 dpi, 400 dpi, 300 dpi, 200 dpi
Scan size Upto A3
Orlgma'l ) Text, photo, text + photo, OCR
recognition
File types PDF (high compressive/encrypted), Searchable PDF JPEG, TIFF, XPS
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Basic functions

Function Printer, Copy and Scan
Memory Minimum 1GB RAM, 200 GB HDD
USB 2.0 (Hi-Speed), 2 x USB Host Interface, Gigabit
Ethernet (10BaseT/100BaseTX/ 1000BaseT) Slot for
Interfaces

optional SD/SDHC-Card

Operating Systems All current Windows operating systems, Unix, Linux

7-inch full- color touch-panel with intuitive menus

Control Panel ) i
and easy-to-view color thumbnails.

Print features

Quick copy, proof and hold, private print, job storage and job management
functionality

Print speed

35 Pages Per minute A4 Color and Black and White

Warm-up time

Approx. 25 seconds or less from power on

Time to first print

Approx. 7 /8.5 seconds or less in b/w

Time to first copy

Approx. 9/11 seconds or less in b/w

Power source

AC220V-240V,50/60 Hz

Power consumption

Copy / Print: 551 W/ 537 W, Ready mode: 73 W, Sleep-mode: 2.1 W

Multi-purpose tray 100 Sheet
Paper handling universal paper cassettes | 1x250 sheet
Duplex unit Duplex as standard support A4-A6
size Up to A4
Copy functions Continuous copying 1-999
Zoom range 25-400 % in 1% steps

Scan functions

Scan-to-PC/SERVER, scan-to-email, scan-to-box, network TWAIN, Scan to
application like SharePoint or ERP (optional), Scan-to-SMB, Scan-to-USB Host,
WSD scan

Scan speed

60 ipm (300 dpi, A4, b/w), 40 ipm (600 dpi, A4 b/w; 300 dpi, A4, colour)

Scan resolution

600, 400, 300, 200 dpi (256 grey scales per colour)

Scan size

Up to A4

Original recognition

Text + Photo, Photo, Text, Light Text/Fine Line, Text (optimized for OCR)

File types

PDF (high compressive/encrypted), JPEG, TIFF, XPS etc
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A. EVALUATION

MANDATORY EVALUATION

Bidders must meet the below mandatory evaluation before proceeding to Technical

evaluation.

A: MANDATORY REQUIREMENTS BIDDERS RESPONSE
1. | Certificate of Incorporation (Kenyan Company) Required
2. | Tax Compliance (current) Required
3. | Manufacturer / Vendor /OEM Authorization Required

TECHNICAL EVALUATION

The evaluation of technical proposals will be based on the following parameters and will be
given the indicated percentage of marks depending on how well the bid meets the
requirement. Failure to provide required details will result in not being awarded points in
respective areas.

An overall technical score will be awarded. A bidder must obtain at least 70 OUT OF 80 POINTS
of the technical score to proceed to the next stage i.e. financial evaluation stage.

As part of technical evaluation, Kenya Re will verify credentials in the technical proposal
through written confirmation and physical visits to the provided reference sites.

Note: - Bidders must provide substantive responses for all clause-by-clause
requirements in the bidder response column in table below. Use of such words as OK,
YES, tick, Compliant etc. will be considered non-responsive.
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TECHNICAL EVALUATION

#

Criteria

General
qualifications
of the firm and
Team

Description

A detailed profile of their company printed
in color.

5 Marks

Bidders
Response

A list of related job assignments (leased
printing services) undertaken in the last
five years and produce three letters of
recommendation from among the major
listed clients. 5 marks for each

15 Marks

Provide Detailed CV’s of at least three (3)
Technical staff (experiences and
qualifications) who will be assigned to
Kenya Re. 5 Marks for each.

15 Marks

Expertise

The company should have been in
existence engaged in the leased Printers
business at least 3 years (attach proof). 10
Marks for each year.

30 Marks
Max

Warranty and
Support

The equipment provided should have
warranty for the period of not less than 3
years from the date of commencement of
service and should be insured by the
service provider. Provide support system /
structure with escalations matrix / chart,
phone numbers and email of each person
responsible.

5 Marks Max
for the
escalation
matrix.

Addons /
Extras

Do the printers have the capability to
include a ID card reader / Thumb reader
functionality to be combined with the
printing passcode where either can be used
for accessing the printers basic
functionality?

10 Marks
Max

TOTAL

80
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B. FINANCIAL QUOTE
C.
The Financial Quotation should be done as follows.

Price per A4 b/w copy/print

Price per A4 color copy/print

NB: Note that we don’t expect scanning to be chargeable. If you propose to charge the same, do
indicate that to us but the bid will be considered non-responsive.
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5.4 TECHNICAL/FINANCIAL EVALUATION CRITERIA

Technical proposal will carry a weighting of 80% marks and financial proposals will have a

weighting of 20% marks.

The formula in determining the financial score is as follows: - (The single currency for the price

conversion is KENYA SHILLINGS)

SF

SF
FM
F

= EM x 100
F
= Financial Score
= Lowest Financial Proposal

= Financial Proposal under consideration.

The lowest bid will be given maximum financial score.

55 COMBINED FINANCIAL AND TECHNICAL SCORE

The evaluation results will be ranked on Combined Financial and Technical Score which is given

as follows:-
S

Where
Se-
T
St
p

S =

= Se X T% + S¢ x P%

= Technical Score
= Technical Weighting
= Financial Score
= Financial Weighting

Combined Financial and Technical Score

5.6 CONFIRMATION OF QUALIFICATIONS

Prior to award of the tender, Kenya Re will confirm the qualifications of the tenderer who

submitted the lowest evaluated responsive tender, in order to determine whether the

tenderer is qualified to be awarded the contract.



SECTIONVI - STANDARD FORMS

Notes on the sample Forms

1. Form of Tender - The form of tender must be completed by the tenderer and submitted with
the tender documents. It must also be duly signed by duly authorized representatives of the
tenderer.

2. Confidential Business Questionnaire Form -  This form must be completed by the
tenderer and submitted with the tender documents.

3. Tender Security Form - When required by the tender documents the tender shall provide
the tender security either in the form included herein or in another format acceptable to the
procuring entity.

4, Contract Form - The Contract Form shall not be completed by the tenderer at the time of
submitting the tender. The Contract Form shall be completed after contractaward  and should
incorporate the accepted contract price.

5. Bank Guarantee for Advance Payment Form - When Advance payment is requested for
by the successful bidder and agreed by the procuring entity, this form must be
completed fully and duly signed by the authorized officials of the bank.



8.1 FORM OF TENDER

To:

The Managing Director

Kenya Reinsurance Corporation,
P.O. Box 30271-00100,

NAIROBI

We offer to execute the TENDER FOR LEASING OF TEN (10) MULTI-FUNCTIONAL NETWORK
PRINTERS in accordance with the Conditions of Contract accompanying this Tender for the
Contract Price of Kshs flamount in numbers] [amount in
words]

and completion period

of [weeks]

We are not participating, as Tenders, in more than one Tender in this Tendering process other than
alternative Tenders in accordance with the Tendering documents.

Our firm, its affiliates or subsidiaries, including any subcontractors or suppliers for any part of the
contract has not been declared ineligible by the Kenya Government under Kenya’s laws or any other
official regulations.

This Tender and your written acceptance of it shall constitute a binding Contract between us.

We understand that you are not bound to accept the lowest or any tender you receive.

We hereby confirm that this Tender complies with the Tender validity and Tender Security required
by the Tendering documents and specified in the Tender Data Sheet.

Authorized Signature:

Name and Title of Signatory:

Name of Tenderer:

Address:




8.2 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM

You are requested to give the particulars indicated in Part 1; either part 2(a), 2(b) or 2(c) whichever
applies to your type of business and part 3.
You are advised that it is a serious offence to give false information on this form.

No Part 1 - General

1.1 Business Name

1.2 Location of Business Premises

1.3
PIOtNO. i Street/Road.......coovvviniiiiiiiiiiiiians
POSTAl AQAIESS ..ot e e
Telephone NUMDEIS. ..o e aee
L= 1 10 021 o Y=Y

o 0 1 1 Ve [ 1731

1.4 Nature of Business

15 Registration Certificate No.

1.6 Maximum value of Business which you can handle at any one time.

Name of your Bankers.........cocovviiiiiiininininnnnnn Branch........c.ooiiiiiiiiii

1.7 Confirm credit period extended your to clients

Part 2 (a) - Sole Proprietor

23T [ YOUrName in FUll ... e

NATIONATITY - ettt e
(@oTUT 014 VAo ) 0o Lo PP

@ 4= W B L= =Y |




Part 2 (b) - Partnership

2b.1 | Given details of partnership as follows:-
2b.2
Name............. Nationality............ Citizenship Details............... Share.............
e et e e e e
2 ettt e e e et e e e et e e a e aaeenn
e
A et e

Part 2 (C) - Registered Company

2c.1 Private or Public
State the Nominal and issued Capital or Company

2C.2 | NOMINALKSNS ...t e e
ISSUBA KRS L.t
Given details of all Directors as follows:-

2c.3 | Name..............Nationality............ Citizenship Details............. wShare.............
et e e et saseenesaens
N
N
L P
D ettt aaeean

Part 3 - Eligibility Status

1.1 Does an Employee, Committee Member, Board Member of Kenya Re sit in The Board of
Directors or Management of your Organization, subsidiaries or Joint Venture?




3.2 If Answer in ‘3.1" above is Yes give details

3.3 Has your Organization, Subsidiary Joint Venture or Sub-contractor been involved in the past
directly or indirectly with a firm or any of its affiliates that have been engaged by Kenya
Reinsurance Corporation Ltd to provide consulting services for preparation of design,
specifications and other documents to be used for procurement of the goods under this invitation?

3.5 Are you under a declaration of ineligibility for corrupt and fraudulent

Practices? YeS .....ccvvvenn.n. NO ot

I/We Declare that the information given on this form is correct to the best of
My/our knowledge.




If a Kenyan citizen, indicate under “citizenship Details,” whether by Birth,
Naturalization of registration.




83 TENDER SECURITY FORM

WHEIAS ..vvvvvviii e, [name of the tenderer]
(hereinafter called “the tenderer”) has submitted its tender dated ~ ............. [date of
submission of tenderjfor the supply, installation and commissioning of

........................ [name and/or description of the equijpment] (hereinafter called “the Tender”)
............................................... KNOW ALL PEOPLE by  these presents that WE

........................... of vevteresiesesieneseneee.. having  our  registered  office  at

..................... (hereinafter called “the Bank”), are bound unto crrtiiiireeinnen LDA@me of
Procuring entity}(hereinafter called “the Procuring entity”) inthesumof .......................... for
which payment well and truly to be made to the said Procuring entity, the Bank binds
itself, its successors, and assigns by these presents. Sealed with the Common Seal of the said Bank
this day of 20

THE CONDITIONS of this obligation are:-

1. If the tenderer withdraws its Tender during the period of tender validity specified by the
tenderer on the Tender Form; or

2. If the tenderer, having been notified of the acceptance of its Tender by the Procuring
entity during the period of tender validity:

(a) fails or refuses to execute the Contract Form, if required; or
(b) fails or refuses to furnish the performance security in accordance with the Instructions
to tenderers;

We undertake to pay to the Procuring entity up to the above amount upon receipt of its first
written demand, without the Procuring entity having to substantiate its demand, provided that in its
demand the  Procuring entity will note that the amount claimed by itis due toit, owing to the
occurrence of one or both of the two conditions, specifying the occurred condition or
conditions.

This tender guarantee will remain in force up to and including thirty  (30) days after the
period of tender validity, and any demand in  respect thereof should reach the Bank not later than the
above date.

[Signature of the bank]

(Amend accordingly if provided by Insurance Company)



8.4 CONTRACT FORM

THIS AGREEMENT made the day of 20 between .................. [name
of Procurement entity) of ........... [country of Procurement entity] (hereinafter called “the Procuring
entity) of the one partand ..............c..ocenei [name of tendererjof .............. [city and country of

tenderer] (hereinafter called “the tenderer”) of the other part;

WHEREAS the Procuring entity invited tenders for certain goods ] and has accepted a tender by the
tenderer for the supply of those goodsinthesumof ................c.ooiiinii. [contract price in word's
and figures] (hereinafter called “the Contract Price).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are respectively
assigned to them in the Conditions of Contract referred to:

2. The following documents shall be deemed to form and be read and construed as part of this
Agreement viz:

(a) the Tender Form and the Price Schedule submitted by the tenderer
(b) the Schedule of Requirements

(c) the Technical Specifications

(d) the General Conditions of Contract

(e) the Special Conditions of contract; and

(f) the Procuring entity’s Notification of Award

3. In consideration of the payments to be made by the Procuring entity to the tenderer as

hereinafter mentioned, the tender hereby covenants with the Procuring entity to provide the goods
and to remedy defects therein in conformity in all respects with the provisions of the Contract

4, The Procuring entity hereby covenants to pay the tenderer in consideration of the provisions of
the goods and the remedying of defects therein, the Contract Price or such other sum as may become
payable under the provisions of the Contract at the times and in the manner prescribed by the contract.



IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with
their respective laws the day and year first above written.

Signed, sealed, delivered by the (for the Procuring entity

Signed, sealed, delivered by the (for the tenderer in the presence of ___

(Amend accordingly if provided by Insurance Company)



8.6 LETTER OF NOTIFICATION OF AWARD

Address of Procuring Entity

To:

RE: Tender No.

Tender Name

This is to notify that the contract/s stated below under the above mentioned tender have been
awarded to you.

1. Please acknowledge receipt of this letter of notification signifying your acceptance.

2. The contract/contracts shall be signed by the parties within 30 days of the date of this letter
but not earlier than 14 days from the date of the letter.

3. You may contact the officer(s) whose particulars appear below on the subject matter of this

letter of notification of award.

(FULL PARTICULARS,..............
SIGNED FOR ACCOUNTING OFFICER
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8.7 FORMRB 1
REPUBLIC OF KENYA
PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD

APPLICATIONNO................ OF .ciininnen. 20........

AND

Request for review of the decision of the............... (Mame of the Procuring Entity) of
............... dated the...day of ............20..........in the matter of Tender No.............of
.............. 20...

REQUEST FOR REVIEW
We. . i sthe above named  Applicant(s)) of address: Physical
address............... FaxNo...... Tel.No.......Email ............... , hereby request the Public Procurement

Administrative Review Board to review the whole/part of the above mentioned decision on the
following grounds, namely:-

1.

2.

etc.

By this memorandum, the Applicant requests the Board for an order/orders that: -

1.

2.

etc

SIGNED ......cevvennenen. (Applicant)

Datedon................ dayof............... /...20

FOR OFFICIAL USE ONLY

Lodged with the Secretary Public Procurement Administrative Review Board on ............ day of

11



SIGNED
Board Secretary

SECOND SCHEDULE

Tender Securing Declaration Form

(r.22)
[The Bidder shall fill in this Form in accordance with the instructions indicated.]
Date: finsertdate .................c.covvvvrvvnnnn.. (as day, month and year) of Bid Submission]
TENAEI NO. .
To: Kenya Reinsurance Corporation
We, the undersigned, declare that:
1. We understand that, according to your conditions, bids must be supported by a Tender
Securing Declaration.
2. We accept that we will automatically be suspended from being eligible for bidding in any
contract with the Purchaser for the period of time of finsert number of months or years] starting

on finsert date], if we are in breach of our obligation(s) under the bid conditions, because we:

(@) have withdrawn our Bid during the period of bid validity specified by us in the Bidding Data
Sheet; or

(b) having been notified of the acceptance of our Bid by the Purchaser during the period of bid
validity,

(i) fail or refuse to execute the Contract, if required, or

(i) fail or refuse to furnish the Performance Security, in accordance with the  Instructions to
Tenderers.

3. We understand this Tender Securing Declaration shall expire if we are not the successful
Bidder, upon the earlier of

12



(i) our receipt of a copy of your notification of the name of the successful Bidder; or
(ii) twenty-eight days after the expiration of our Bid.

4, We understand that if we are a Joint Venture, the Tender Securing Declaration must be
in the name of the Joint Venture that submits the bid. If the Joint Venture has not been
legally constituted at the time of bidding, the Tender Securing Declaration shall be in the

names of all future partners as named in the letter of intent.

SIgNEA: .. eieiti [insert signature of person whose name and
capacity are shown] In the capacity of [insert legal capacity of person signing the Bid Securing
Declaration]

[NV g = P finsert complete name
of person signing the Tender Securing Declaration]

Duly authorized to sign the bid for and on behalf of: /insert complete name of Bidder]

Dated on day of , linsert date of signing]
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’ KENYA RE

KENYA REINSURANCE CORPORATION LIMITED

ANTI - CORRUPTION POLICY

Kenya Re has committed itself to “Zero” tolerance on corruption and working with the

government and other agencies in tackling the vice. Part of our corporate values is “integrity”;

Kenya Re does not engage in corruption or any form of unethical inducement or payment

including facilitation payments and “kickbacks”.

In order to achieve this, Kenya Re is committed to ensure that:

No form of bribery or corruption is tolerated.

Strong internal controls to avert any form of corruption are put in place at all times.

All employees avoid any activities that might lead to or suggest a conflict of interest with the
business of the Corporation.

Employees declare gifts accepted or offered which will be subjected to managerial review.

A strong corporate governance framework which encompasses accountability, transparency,
participation, equality, rule of law, capacity and competence and responsiveness to people’s
needs is consistently embraced.

Immoral behaviour, favouritism, discrimination and nepotism are not tolerated.

All corruption cases reported by any employee are handled expeditiously and fairly.

The protection of the identity of persons making corruption disclosures and also take all
possible actions to protect individuals subject to unfair or malicious allegations.

For disciplinary cases, the process as detailed in the HR Policy will be followed.

Staff are continuously sensitized and trained on matters of ethics and integrity once every year.

This policy document shall be reviewed from time to time at such intervals as management

may determine.

Jadiah Mwarania, OGW / 3{
Managing Director Date 2/70 o[ &ozo



) KENYA RE

A

KENYA REINSURANCE CORPORATION LTD
INFORMATION SECURITY POLICY

It is the policy of the Kenya Reinsurance Corporation (Kenya Re) that information

confidentiality, integrity, and availability requirements, needs and expectations of interested
parties are identified and that information is protected through a systematic process of risk
assessment and risk treatment to satisfy, as appropriate, interested parties and needs of the
Corporation in consideration of its mission to provide risk management solutions that secure

the future and create value for stakeholders.

To ensure the integration and effective management of information security practices within
Kenya Re, an Information Security Management System (ISMS) has been established,
implemented, maintained, and shall be continually improved in accordance with the
requirements of ISO/IEC 27001. The management system shall be independently audited for

conformity at least once annually and results reported to the Managing Director.

As part of this framework, measureable information security objectives shall be established and
monitored in the Corporation at all departmental levels. The overall performance of the ISMS
shall be reviewed by the Management at planned intervals, and at least once annually or in the
event of significant changes to ensure the continuing suitability, adequacy, and effectiveness

of the ISMS.

The Corporation is committed to:-

 Establishing, implementing, maintaining, and continually improving the ISMS in
accordance with the requirements of ISO/IEC 27001,

* Establishing and reviewing Information Security objectives at all Functions,



+ Managing of information security risks through risk assessment and treatment,

« Reviewing the ISMS at planned intervals and in the event of significant changes to
ensure its continuing suitability, adequacy, and effectiveness, and

+ Providing assurance to interested parties of the Corporation’s information security
capability and commitment in meeting their requirements and expectations though
third party audits.

This policy shall be communicated and understood internally by all employees, and externally
by all other stakeholders as well (through our website www.kenyare.co.ke).

AR
JADIAH MWARANIA, OGW /7
MANAGING DIRECTOR DATE: 2%/’/ by o220
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KENYA REINSURANCE CORPORATION LTD
QUALITY POLICY

As a leading Reinsurer in our chosen markets, we commit to:
¢ Provide risk management solutions that secure the future and create value for
stakeholders
e Comply with International Standards as well as Quality Management System (QMS)
requirements as outlined in SO 9001
e Comply with all applicable regulatory and statutory requirements, and any other
requirements that may not be statutory/regulatory.

We undertake to realize the above by keeping tabs on our Corporate Performance
Objectives:

i.  Financial performance: Achieve sustainably robust financial performance to grow
stakeholder value

ii. Business process: Maintain systems and processes that address business needs
and stakeholder interests

iii. Business development: Grow and diversify quality portfolios for business
sustainability

iv.  Risk management: Maintain robust risk management initiatives in order to
achieve corporate objectives

v.  People and culture: Develop human resource capabilities and culture to match
the Corporation’s performance requirements

Consistent with this policy, specific quality objectives are established at relevant functions
and levels within the Corporation. By mutual encouragement, commitment and
cooperation through teamwork, all Kenya Re employees will perform their tasks diligently
towards the achievement of our quality objectives, and continual improvement of the
quality management system.

This policy shall be communicated and understood internally by all employees, and
externally by all other stakeholders as well (through our website www.kenvare.co.ke). It
shall be reviewed for continuing suitability taking into account changing Quality
Mana : tems and other practices.

JADIA GW ,
)
MANAGING DIRECTOR patE: P/ 0 82020
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